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Login Page

A User ID and Password are required to access the Producer Portal. The User ID is the email associated with the NOI
producer contact on file in the Office of Agricultural Water Policy’s (OAWP). One User ID can be associated with
multiple producers and NOIs. If you are unsure of the email, contact OAWP Help at agbmphelp@FDACS.gov or call

(863) 467-3250 Monday-Friday 8:00 AM-5:00 PM EST.

Comam icckamsr Nigaols "HIKEF

Office of Agricultural Water Policy (OAWP)

Best Management Practices Portal

= Frequently Asked Questions Help with this Page
Login
Please enter your credentials to log in

You must uze an email on file for your Motice of Intents (MOls). If your letter says “no email provided” and you would like to set up an
email login, or you are unsure of the email. contact QAWP Help at agbmiphelp@FDACS. gov or call (363) 467-3250 [Mon. - Fri. 8 am. -

5 pom. ESTL.

User ID (Email Address):

erinmlevir@gmail .com

Password:

Fo ur ?

Employment | FAG ‘ FPublic Motices | Contracts. Privacy Policy

fw

©2019-2020 Florida Department of Agriculture and Consumer Services
Florida Capitol — Tallahassee, Florida 32399-0800
Questions? 1-200-HELP-FLA (1-300-435-7352) or 1-800-FL-AYUDA (1-800-352-8832), Mon.—Fri. 8 am~5 p.m. EST | LIVE CHAT

If you are a first-time producer user, you must click the “First Time User” button to set up your account.



2. First Time User Registration
Click the First Time User button.

If you entered your User ID (Email Address) on the login page, it will appear in the User ID (Email Address) on the
“First Time User Registration” page.

Enter User ID (Email Address) if it is not already entered.

Registration Help with this Page

First Time User Registration

Please enter your Email Address and click the Send Email button.

We will send you an email containing a link to confirm your email address.

User ID (Email Address):

Send Email Cancel

Click Send Email.

The page will be redisplayed showing the message in the red box below ("A confirmation email has been sent. If the
email is not received in a few minutes, please check your email spam folder or contact OAWP Help at

agbmphelp@FDACS.gov or call (863) 467-3250 Monday-Friday 8:00 AM-5:00 PM EST. The link in the email is only
good for one hour.").

Registration Help with this Page

First Time User Registration

Please enter your Email Address and click the Send Email button.

‘We will send you an email containing a link to confirm your email address.

A confirmation email has been sent.

If the email is not received in a few minutes, please check your email spam folder or contact OAWP Help at agbmphelp@FDACS.gov or
call (863) 467-3250 [Mon. - Fri. 8 a.m. - 5 p.m. EST].

The link in the email is only good for one hour.

Retum to Login Page

You must use an email on file for your Notice of Intents (NOIs). If your letter says "no email provided” and you would like to set up an

email login, or you are unsure of the email, contact OAWP Help at agbmphelp@FDACS gov or call (863) 467-3250 [Mon. - Fri. 8 a.m. -
3 p.m. EST].

Click the Return to Login Page

Check your email inbox for the User ID (Email Address) for a confirmation email. You should receive an email like the
one shown below.



E:E_ Reply @3. Reply All E:E‘, Forward

= Fwd: OAWP Best Management Practice Portal Email Confirmation...

- Forwarded message ———-

From: OAWP (No Reply) <AGBMPHELP@fdacs.gov:

Date: Mon, Sep 23, 2015, 2:06 PM

Subject: OAWP Best Management Practice Portal Email Confirmation...
To:

Please click on the following hyperlink to confirm your email address:

http:/fagwaterbmp.FODACS.goviAccount/ConfirmEmail?
id=fFPYIIGCWbfQjeO/MKN1gG

Please do not reply directly to this message. This account is not monitored.
Thank you.

Click the link in the email. This will open the Producer Portal and will display a message that your User ID (Email
Address) has been confirmed.

Email Confirmed

Your email address has been successfully verified. Click the Continue below to create a new password.

Lovine

Click Continue. This will display the Create Password page.




Create Password

Please enter a password below that you would like to use.

Password Complexity Rules:

Password must be at least eight characters

Password must start with a letter (English A-Zanda - 2)

Password must contain at least one digit (base 10 digits 0 - 9)

Password must contain at least one special character consisting of:
AN _-=[1{}]:7, 8, @ 8L or.

Password must be different from the previous password used

Password must not be the same as the user-id

Maximum password length is 120 characters.

Password:

Re-Enter Password:

Enter a password that meets the password rules shown in the “Password Complexity Rules” section of the page into
the “Password” and “Re-Enter Password” boxes.
Once the password has been entered in both boxes, click the Submit button.

If the password you enter does not meet the password rules, you will receive errors like the following messages.

« Password must be at least 8 characters long

= Password must contam at least one special character (see list above)
* The password you re-entered doesn't match your new password

+ Password must start with a letter

If the password you entered meets the password rules, you will receive the following confirmation message.

Password Saved

Your password has been successfully saved. Click the Continue button below to go to the Portal Home page.

En

Click Continue. This will display the Producer Portal Home page.




3. Getting Started

The following section talks about the navigation and other options available in the Producer Portal.

Commissioner Nicole “"Nikki" Fried

Welcome, Erin Levin Session Timeout: 59:55 ==l Rt=nalel]

Home My Profle ~ Change Password Help FAQ Logout

Office of Agricultural Water Policy (OAWP)
Best Management Practices Portal

Need Help Getting Started? Help with this Page

Home

Menu Options
There are menu options in the bar under the “OAWP Best Management Practices Porta
display distinctive features of the Portal.

III

title. These options will

Home My Profile Change Password Help Logout

Home
Displays NOI information associated with the logged in user.

My Profile

This option allows the user to view and update their user profile (contact) information. This does not change the
producer information associated with an NOI.

See the My Profile section for details.

Change Password
This option allows the user to change their password.
See the Change Password section for details.

Help

This option opens the Portal user guide.

Each page in the Portal has a “Help with this Page” link at the top right that will present the section of the Portal
user guide for the displayed page.

FAQ

This option presents Frequently Asked Questions (FAQ) about the Producer Portal. If you have a question you
would like to add, please contact OAWP Help agbmphelp@FDACS.gov or call (863) 467-3250 Monday-Friday 8:00
AM-5:00 PM EST.

Logout
Clicking Logout ends the user session and returns to the Login page.
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Session Options
When you log into the Portal the system tracks the time between the actions you take. Each time you click a button
the system restarts a 60-minute clock.

Seszion Timeout: 59:32

If you do not do anything for 60 minutes, the system will end your session and you will have to log back into the
Portal.

Two minutes before your session will time out, the system will display a reminder that will allow you to refresh your
session.

Session Timeout in 1:55

Your Session is about to Expire. Click the OK button below to
extend your Session by 1 hour,

Clicking OK with restart the 60-minute clock.
If you do not take any action before 60-minutes has passed, you will receive a “Session Expired” message.

Message from webpage *

| Session expired. You will now be redirected to the Login Page.

Clicking OK in the “Session Expired” message will return you to the Login page.



4. Home Page

The Home page displays NOI information associated with the user account of the person who is currently logged in.
At the top of the page, there are two help links. The “Need Help Getting Started?” link provides basic information
about using the Portal. The “Help with this Page” link provides information as the Home page.

MNeed Help Getting Started? Help with this Page
Home = T

NOI(s) associated with your user account:

MOl # Producer Name Site Name Sign Date Submitted Acres County Forms View Summary
Vegetables &
20021 Test Producer Tesi Site 1072772015 21210 Walton Agronomic Crops

{2015)

Producers associated with the current user’'s NOI(s):
Producer Name Address City State Zip Phone

Test Producer 123 Main Ave Anywhere FL 32088 (850) 123-4567

Verify the correct NOIs are listed. If not all your NOIs are listed or there is some other issue with the list, please
contact OAWP Help at agbmphelp@FDACS.gov or call (863) 467-3250 Monday-Friday 8:00 AM-5:00 PM EST for
assistance.

The first list on the page contains NOlIs associated with your user account.

NOI(s) associated with your user account:

NOI # Producer Name Site Name Sign Date Submitted Acres County Forms View Summary
Vegetables &

20021 Test Producer Test Site 10/27/2015 21210 Walton Agronomic Crops
{2015)

The View Summary button may be used to view the NOI information.
The second list on the page contains the list of Producers associated with the current user account.

Producers associated with the current user’s NOI(s):
Producer Name Address City State Zip Phone

Test Producer 123 Main Ave Anywhere L 32088 (850) 123-4567

View Summary

The View Summary button for an NOI with display the NOI Summary page for the NOI. The summary page displays
all information about the NOI.



5. NOI Summary
Clicking the View Summary button on the Home page for an NOI will display the NOI Summary page.
This page displays all information for a NOI.
This information should be carefully reviewed. If any of the information needs to be changed, please use the contact
information at the top of the page to request the change.

Notice of Intent 241452 Return to Home Page

Scroll i the Common Practices Status Report (CPSR)

Print Summany Report

Please review the information below carefully. If any of the information needs to be updated, contact Barton Wilder at
Barton Wilderf@F DACS gov or (850} 688-0142

Status: Ayctive County: Bradford

Status?: Site Mame: Test Site

MO Acres: A4 40 Site Description:

Received Date: 8/11/20M6 Address:

Assisted By: Barton Wilder Address 2:

Assigned To: Baron Wilder City, State, Zip:

Signed By: Test Producer Country:

Original Signature Date: 7112016
BMAF Area(s): Santa Fe River
WMD(s): Suwannee River WD
Other Area(s): Springs Protection Ares
Priority Focus Areafs): MOME

Producer Information

Producer: Test Producer Phone: [B50) 123-4567
Address: 123 Main Ave Faxz
City. State Fip: Arpwhere, FL 32088 Email: aandmrecovenn@gmasil cam

Are there equivalent programs that are active and in compliance that cover the entire MOIT Mo

Other Contact Information

Type Contact Mame Address City State Iip Phone

Contact Test Producer 123 Main Are Amywhers FL 32083 (850) 123-4557

Form Mame Form Signature

N Form,/Manual

Vegetables & Agronomic Crops (2015) Auctive TA11,2016

Parcel information

Parcel Parcel Owmner

Mumber Township Range Secion Mame Owner Mame Owner Address Oty Status Confirmed

05582000000 005 20E 2B Active
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Cost Share Applications

Field
Application Fiscal Application Program Sub Total Antidpated Amount 5taft Enwviron FDA
Mumber Year Date Status Type Category Category Cost Reimb Paid Contact Mgr Con

Mo info found

Permits, Cerifications and Agreements (PCA] Information

PCA Type Sub Type Mumber Expiral ke Siatus As OF Dates(s) Description

Mo info found

Created  Certified

Status By By
Common Practices 37222018 Complete wilderb2 View
Status Report
Enrollment Vegetables B Agronomic Crops (2015) 811/2016 Complete walkers2 View

Practices Informationfor Common Practices Status Report 3/22/2018

1.0 Nutrient Management

Do you apply nutrients in any form (e.g., commercial fertilizer, Yes
argamnic material) in the operztion associated with this NOI?

1.1 Right Scurce

1. Prior to application, determine the nitrogen, phosphonus, In Use Comment
and potassium comtent in commercial fertilizer using the
guaranteed analysis on the lsbel.

2 If using fertilizer plant floor =weepings, reclaimed water, MA Comment
manures, pouliry liter, compost, or biosolids, acoount for the

nutrient content of those materials prior to application.
Acceptable alternatives to laboratory analysis indude supplier
analysis or NRCS guidelines.

3. Keep recaords of all nutrient applications that comtain In Use Comment
Mitrogen or Phosphorus.

1.2 Right Rate

11



6. NOI Documents

The Documents section at the bottom of the NOI Summary, allows you to view the practices associated with your
NOI documents.

Created Certified View

Date Status By By Report
Common Practices 3/22/2018 Complete wilderb2
Status Report
Enrollment Vegetables & Agronomic Crops (2015)  8M1/2016 Complete walkers2

Practices Informationfor Common Practices Status Report 3/22/2018

1.0 Nutrient Management
Do you apply nutrients in any form (e.g., commercial fertilizer, Yes
organic material) in the operation associated with this NOI?

1.1 Right Source

The buttons in the Documents list may be used to view the practices for a Document (View).



7. My Profile

Clicking the “My Profile” option allows you to view and update your user profile (contact) information. This does not
change the producer information associated with an NOI.

Edit Profile Help with this Page

Fields with asterisks (*) are reguired.

If you would like to change your email address, contact agbmphelp@FDACS gov or call (850) 617-1727 [Mon. - Fri. 8 am. - 5 p.m. E5T).

Prefix First Mame* Middle Mame Last Name* Suffix
- select -V Erin Levin - select - v
Company Name Email

eninmlevini@gnail.com

Addreszs Line 1% Address Line 2
123 Main

City™ State* Zip* Country
Tallzhassee FL - 32300

Phone Type*  Ares Code*  Phone Mumber® Extenzion Allow Text Mezzsages?
Phone ¥ 850 617-1714 ]

‘Changes made on this page do not change information on your NOI(E)L

3 B

If you make a change and click Submit, a confirmation message will be displayed.

Your Profile been successfully updated.

Click Continue below to return to the Home page.

Clicking Continue will display the Home page.
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8. Change Password

This page allows the user to change their password.

The user must know their current password to change their password.

Enter the current password into the “Current Password” box.

Enter the new password in the “New Password” and “Re-enter New Password” boxes.

Change Password Helo with this Fage

Please enter 3 new password below which meets the following reguirements:

» Password must be at least sight characters.
« Password must start with a letter (English A - Z and a3 - z).
» Password must contain at least one digit (numbers 0 - 9]

» Password must contain at least one special character consisting of:

e bna) o= []{}]:;7. 5. @ B or.
« Password must be different from the previous password used.
» Password must not be the same as the email address.

« Maximum password length is 120 characters.

Current Password:
MNew Password:

Confirm Mew Password:

oo Jomm

If the password information is entered and Submit is clicked, a confirmation message will be displayed.

Password Updated

‘Your passwiord has been successfully updated.

Click Continue below to return to the Home page.

Continue

When Continue is clicked the Home page will be displayed.
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